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1. O01mme moJ10KeHUs

1.1. Hacrosimast mosmtuka o6pabotku nepconanbHbXx AanHeix MBOY COLI Ne 59 r. Ilenss
(manee — Ilomutuka) ompenenser Leaud OOpPaOOTKM MEPCOHANBHBIX JAHHBIX, KAaTErOpHUH H
nepedyeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX, KAaTETOPUU CYOBEKTOB, IMEPCOHAIHHBIC
JaHHBbIE KOTOPBIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKM HMX OOpaOOTKM U XpaHEHUS, MOPSIOK
YHUYTOKCHUSI TEPCOHAIBHBIX JAHHBIX NpPU JOCTHIKEHHUU IeJed MX OOpabdOTKH WM IpH
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHUM B MBOY COII Ne 59 1. [Tenswr (manee — lIkoma).

1.2. JlokanmpHble HOPMATHBHBIE aKThl W WHBIE JOKYMEHTHI, PErJIaMEHTHPYIOIUE 00paboTKy
nepcoHanbHbIX AaHHBIX B llIkone, pazpabaTbiBatOTCs ¢ yueToM nonoxeHuit [lonutuku.

1.3. [HevictBue IlonuTuku pacnpocTpaHSeTCsi Ha MEepCOHANIbHbIC AaHHbIe, KOoTopble Illkosa
00pabaTbIBaeT ¢ MCIOJIb30BAaHUEM U 0€3 UCTIOIB30BAaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONB3YyIOTCA CIASAYIONINE MTOHATHS:

e IEPCOHAJbHBIE JaHHbIE — JIr00as MH(OPMAIKs, OTHOCSIIASCS IPSIMO WIM KOCBEHHO K
OTIPEICIICHHOMY WJIM ONpeesieMoOMy (pU3MUecKOMY JIMIY (CyOBEKTY IMepCOHAIBHBIX
JAHHBIX );

e TMEPCOHATBbHBIC MAHHBIC, Pa3PEUICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHUs, — IEPCOHANIbHBIE JaHHbIE, IOCTYIl HEOTPAHWYEHHOT0 Kpyra JIML K
KOTOPBIM IIPEJOCTaBIEH CyOBEKTOM NEPCOHAIBHBIX JAHHBIX IIyTEM Jauu COIJIacus Ha
00pabOTKy TEpPCOHANbHBIX [JaHHBIX, pPa3pEIIEHHBIX CYOBEKTOM IE€PCOHAIBHBIX
JaHHBIX JUIS  PAclpOCTpPaHEHUs B TMOPAIKE, MpexycMOoTpeHHOM DenepantbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEpaTop IMEpCOHaJbHBIX MAaHHbIX (omepatop) — Illkona — ropuamyeckoe U1,
CaMOCTOSITENIbHO WJIM COBMECTHO C JpPYTMMH JIMLIIAMH OpraHusywouee u (Win)
OCyILECTBISIONIEE 00padOTKYy TEepCOHANBHBIX JaHHBIX, ONpeAeNsomee Ielu
00pabOTKM MEPCOHAIBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOAJEKAIINX
00paboTke, neicTBHs (Onepalyn), COBepIaeMble C MEPCOHATBLHBIMU TaHHBIMU;

e 00pa0oTKa MEpCOHATBHBIX JaHHBIX — JeWCTBUE (omepauus) WIM COBOKYITHOCTb
neicTBuil (omepauuii) ¢ TMEepPCOHAIbHBIMU JIAHHBIMM C HCIOJb30BaHHEM U 0e3
UCIOJIb30BAHUS CPEJICTB aBTOMATHU3allMK, BKJIIOYas cOOp, 3alUCh, CUCTEMAaTH3alMIO,
HaKOIUIGHWE, XpaHEHHe, YyTOYHeHHe (OOHOBIIEHHE, W3MEHEHHE), U3BICUYCHUE,
UCTOJb30BaHUE,  Mepedady  (pacmpocTpaHeHHe,  NpeOoCTaBlieHHe,  JOCTYI),
o0e3nnunuBaHue, OJIOKUPOBaHUE, YIAICHUE, YHUUTOKECHHUE,

e aBTOMAaTH3MpPOBaHHAas 00pabOTKa MEePCOHAIBHBIX TaHHBIX — 00paboTKa MepcoOHAIbHBIX
TAHHBIX C TOMOIIBIO CPEJICTB BEIYMCIUTEIBHON TEXHUKH;

e  pacrpoCTpaHEHHE MEPCOHANBHBIX JAHHBIX — JACHCTBUS, HANPABICHHBIE HA PACKPBITHE
MEPCOHATBHBIX JAHHBIX HEOTPEACICHHOMY KPYTY JIUIL;

e IPEIOCTaBJICHUE MEPCOHAIBHBIX JAHHBIX — JCHCTBHS, HAIPABICHHBIE HA PACKPBITHE
MEPCOHANBHBIX JAHHBIX OMPEIEICHHOMY JIUIY WIH ONPEIEICHHOMY KpPYTY JIUIL;

e OJIOKMpOBaHHE IEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00paboTKH
MEePCOHANBHBIX JIaHHBIX (32 UCKIIIOUEHUEM CIIydaeB, eciau o0paboTka HeoOXxoauma asis
YTOUHEHHSI IEPCOHATIBHBIX TaHHbIX);

e YHHYTOXXCHHE TIEPCOHAITBHBIX TAHHBIX — IEHCTBHS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ BOCCTAQHOBUTh  COJIEp)KaHME  IEPCOHAJIBHBIX  JAHHBIX B
MH(POPMAIIMOHHON CHUCTEME MEePCOHATBHBIX JaHHBIX M (M) B Pe3ylbTaTe KOTOPHIX
YHUYTOXKAIOTCSl MaTepUaIbHbIE HOCUTEIN EePCOHANBHBIX JaHHBIX;

e 00e3MMYMBaHUE TEPCOHANBHBIX JAHHBIX — JICHCTBHS, B pe3yibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIb30BAHUS JIOTIOJIHUTEIBHOW HWH(POpPMALUN
OIPENIeJINTh IMPHUHAIJIEKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JaHHBIX;
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e uH(OPMAIIMOHHAS CUCTEMA MMEPCOHATBHBIX JAHHBIX — COBOKYITHOCTD COJICPIKAIINXCS B
0a3ax JaHHBIX TIEPCOHAIBHBIX JIAHHBIX M O0ECHeYMBAIOIIUX HUX 00paboTKy
MH()OPMAIIMOHHBIX TEXHOJIOTHH U TEXHHYECKUX CPE/ICTB;

e TpaHCTpaHWYHAs Iiepejavya IEPCOHAIBHBIX JaHHBIX — Iepeaada IMepPCOHATbHBIX
JAHHBIX HAa TEPPUTOPHI0 MHOCTPAHHOTO TOCYJapCTBa OPraHy BJIACTH MHOCTPAHHOTO
roCyJ1apCcTBa, HHOCTPAHHOMY (PH3UYECKOMY JIMITY MM MHOCTPAHHOMY FOPHINYCCKOMY
TUIY.

1.5. IlIxosa kak onepaTop NepCOHAIBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmronath KOHGUACHIIMATBLHOCTD MIEPCOHATBHBIX JaHHBIX, @ UMEHHO HE PaclpOCTPaHITh
NepCOHANbHbIE JaHHBIE W HE TMepegaBaTb HMX TPETbUM JHMIaM 0e3 coriacus cyObeKTa
NEPCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOIO MpPEICTaBUTENs, €CIM MHOE HE MPEeayCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. ObecreunTs CY6L6KT3.M INCPCOHAJIIBHBIX HOAaHHBIX, HWX 3daKOHHBIM IIPCACTABUTCIISAAM
BO3MOXHOCTb  O3HAKOMJICHUA C AJOKYMCHTaMM MW  MaTcpualaMu, COACPKAIIMMU  HUX
MEPCOHATIBHBIC JAHHBIC, CCJIIM NHOC HE IPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bsacHATH CY6I>€KT3.M MNCPCOHAJIIBHBIX JaHHbLIX, HX 3adKOHHBIM IIPCACTABUTCIISIM
IOPUINYCCKHUC ITOCIICACTBUA OTKa3a MPEAOCTAaBUTD IIEPCOHATILHBIC TaAHHBIC.

1.5.4. brnokupoBaTh WM yIalsiTh HEMPaBOMEPHO oOpabaThiBaeMble, HETOYHBIC MEPCOHATBHBIC
JaHHBIC JTMOO 00ECIIeYNTh UX OJIOKUPOBAHUE WM YIAICHHUE.

1.5.5. IIpekparuth 0O0pabOTKY W YHHUYTOKUTH WM OOE3JTUYHUTH MEePCOHAIbHBIC TaHHBIC JTHOO
o0ecreunTh MpeKpalnieHne oO0padOTKH M YHUUYTOXKEHUE WM O0e3JTMYMBAaHUE IMEPCOHATBHBIX
JAQHHBIX TP JTOCTYKCHUH TIEJIH UX 00paOOTKH.

1.5.6. Ilpekparute 00pabOTKy NEpPCOHAIBHBIX JAHHBIX WM O00ECHEeUnuTh IMpeKpalieHue
00pabOTKM MEpPCOHATBHBIX [AaHHBIX B ClIydae OT3bIBa CYOBEKTOM IE€PCOHAJBHBIX JIAHHBIX
coryiacusi Ha 00paboTKy ero MepcoHaIbHBIX JTAHHBIX, €CJIM HHOE HE MPEIYCMOTPEHO JI0TOBOPOM,
CTOPOHOM KOTOpOT0, BBIFOJONPUOOpETaTENEM WIM TMOPYYUTEIEM [0 KOTOPOMY SIBISIETCS
CyOBEKT MepCOHAIBHBIX IaHHBIX, WJIM HMHBIM corjameHueM Mexay llkomnoit u cyobekTom
NEPCOHAIBHBIX JaHHbBIX.

1.5.7. Tlpunumath Mepbl, HEOOXOAMMBIE M JIOCTATOUHBIE JUIsI OOECIEYEHUsS BBITOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM I MPUHATBIMH B COOTBETCTBUM C  HUM
HOPMAaTHUBHBIMU MMPABOBBIMU aKTaMHU.

1.6. lIkona Brpase:

1.6.1. CaMoCTOSATENHHO OMPEENIATh COCTaB M MIEPEYCHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX JIJIS
oOecrieYeHHsT BBITIONHEHUS OO0S3aHHOCTEH, TIPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATBIMA B
COOTBETCTBUU C HUM HOPMATHBHBIMU TIPABOBBIMH aKTaMHU, €CIM HHOE HE MPEIyCMOTPEHO
3aKOHO/IaTEIHCTBOM O IMEPCOHATBHBIX JIAHHBIX.

1.6.2. Hcnonb30BaTh NEpCOHAJILHBIC TaHHBIC Cy6’BCKTOB NEpCOHANIBHBIX JTAaHHBIX 0e3 wux
corjacus B Ciay4dasax, IpeayCMOTPEHHBIX 3aKOHOJATCIIbCTBOM.

1.6.3. IlpenocraBisiTh NEepCOHANIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX MTaHHBIX TPETHUM
JUILaM B CIIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuutb 00pabOTKy MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIHIy C corjlacusi cyObeKTa
NEPCOHANBHBIX JaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (eaepaTbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOro € 3TUM JMIOM Jorosopa. Jlumo, ocymectsistonee 00pabOTKy MepcOHaIbHBIX
JMaHHbIX 1O mopydeHuto IlIkonbl, 00sg3aHO coOMIOJaTh NPUHIMIIBI U TpaBHiIa 00pabOTKU
HEPCOHANBHBIX JIaHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COOI0AaTh KOH(UIACHIMAIBHOCTh
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MNEPCOHAJIbHBIX HNAaHHBIX, IMPUHHUMATH HGOGXOIII/IMBIG MCPBI, HAIpaBJICHHBIC Ha obecrnieucHUe
BBITIOJTHEHU A O6H33HHOCTCI>1, IpeaAyCMOTPCHHBIX 3aKOHOM.

1.7. PaGoTHUKHU, COBEPLICHHOJIETHHE Yy4YallUecs, POJUTEIN HECOBEPIICHHOJETHUX YydJalluXxcs,
UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (Jajiee - CyObEKThI IEPCOHATBHBIX JAHHBIX) 00S3aHbI:

1.7.1. B ciyyasx, npelyCMOTPEHHBIX 3aKOHOAATEIBLCTBOM, IPeAoCTaBiIsATh [1IkoJie 1ocTOBEpHbIE
MIePCOHAIbHBIE JTAHHBIE.

1.7.2. Ilpu u3MEHEeHNUHU MEPCOHATBHBIX JTAHHBIX, 0OHAPYKEHUH OUIMOOK MM HETOYHOCTEH B HUX
He3aMeUIMTEeNbHO coo0maTs 00 sTom Ilkore.

1.8. CyOBeKTHI IEpCOHANBHBIX TaHHBIX BIIPABE:

1.8.1. [Mony4ate wHPpOpPMAIIHIO, KACAIONIYIOCS 00paObOTKH CBOUX MEPCOHAIBHBIX JaHHBIX, KPOME
CJIydaeB, KOT/ia TAKOM JIOCTYI OrpaHu4eH (hefiepaibHbIMUA 3aKOHAMHU.

1.8.2. Tpeboarp ot IlIkombl yTOYHUTH NEPCOHANBHBIC MJaHHBIC, OJOKHPOBATH HUX WU
YHUYTOXHTB, €CIIU TIEPCOHATBHBIC TaHHBIC SBISIOTCS HETOJIHBIMHU, YCTAPEBIIUMH, HETOYHBIMH,
HE3aKOHHO IOJIYY€HHBIMH WJIH HE SIBJISTIOTCS HEOOXOIUMBIMHE IS 3asIBIICHHOH 11e11 00pabOoTKH.

1.8.3. JlononHUTh MEPCOHATIBHBIE JIaHHBIE OLIEHOUYHOI'O XapaKTepa 3asiBICHUEM, BbIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHHUSL.

1.8.4. O6xanoBatp neiicTBust wim Oe3neiicteue LIIKOIBI B YIOJTHOMOYEHHOM OpraHe IO 3alUTe
npaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WU B CYJ€OHOM MOPSI/IKE.

2. IIpaBoBbIe OCHOBAHUS 00PA0OTKH MEPCOHATbHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHMUSIMH OOpaOOTKH MepCcOHaNbHBIX AaHHBIX B llIkone sBistoTCA ycTaB U
HOPMAaTUBHBIE IPABOBBIE AKTHI, JJI HCIIOJHEHUS KOTOPBIX U B COOTBETCTBHUM C KOTOPBIMHU
[Ixona ocymecTBisieT 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOIEKC, WHBIE HOPMATHBHBIC IPABOBBIE AaKThI, COJIEPIKAIINE HOPMBI
TPYZOBOIO IIPaBa;
e BIOJDKETHEIN KOJEKC,
e Hanorosslii KOAEKC;
e ['paxxmaHCKUI KOJIEKC;
o CeMeHHBIN KOJIEKC;
o @enepanpHblii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanun B Poccuiickoii
denepaunn» U TPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE MPABOBBIE AKThI;
e COUHAIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit deaeparuu;
e 3aKOHOJIATENILCTBO B cdepe Oe30MacHOCTH, B TOM YHCIE AHTHTEPPOPHUCTUUYECKON
3alIUAIIEHHOCTH.
2.2. IlpaBOBBIMH OCHOBaHUSIMU 00paOOTKU MEPCOHATBHBIX JAaHHBIX B [lIkone Takke SBISIOTCS
JIOTOBOPHI C (DU3WYECKUMHU JIMIIAMH, 3asiBICHHUS (COTJIACHs, JIOBEPEHHOCTH) YyYalluXCs U
poauTenel (3aKOHHBIX TMPEACTABUTENCH) HECOBEPIICHHONETHUX YYaIlllUXCs, COTJIacusi Ha
00paboTKy MEepCOHANBHBIX JaHHBIX.

3. leu 00padOTKH MEPCOHAJBHBIX JAHHBIX, HX KATEITOPHH U NepedYeHb, KaTeropuu
Cy0ObEKTOB, IEPCOHAJIbHBIE JaHHbIE KOTOPBIX 00pa0daThIBAIOTCH, CIIOCO0bI, CPOKH MX
00padoTKHN U XpaHeHH s, NOPSAOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. Heab o0pabdoTku: opranusanus 00pa3oBaTelbHOM eSITeJILHOCTH M0 00pa30BaTeIbHbBIM
NMPOrpaMMaM Ha4aJIbHOr0 0011ero, 0OCHOBHOI0 00IIIEero U CpeIHero o01ero oopa3oBaHus,
JAOMOJTHUTEIbHBIM 00111€00pa30oBaTeIbHBIM MPOrpaMMaM
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Kareropun IIepconasibHbIE JaHHBIE CrennanbHble
JTAHHBIX JTAaHHbIE
[lepeuenn e (hamwmus, M5, OTYECTBO; CBezieHUsI O COCTOSIHUY 3/10POBBSI
JAHHBIX e 1O,
e TPaXIAHCTBO;
e JlaTa U MECTO POXKICHHUS;
e uzobOpaxkenue (pororpadus,
BH/JICO);
e MACTIOPTHBIC JAHHBIC;
e aJpec PerucTpaluu Mo MecTy
KHUTEIIbCTBA;
e anpec (haKTHUUECKOTO
PO>KUBAHUS;
e KOHTAaKTHBIE JIaHHBIE;
e  HWHIUBUIYyaTbHBIA HOMEP
HAJIOTOIJIATEIbIIHNKA;
e CTPaxoOBOH HOMEpP
WHUBUAYAIBHOTO JIMIIEBOTO
cuera (CHUJIIC);
e cBeleHUs 00 yCIIeBaeMOCTH
oOyyaromerocs u Ipyrue
CBeJICHHsI, 00pa3yrolIuecs B
nporiecce pearn3anun
o0Opa3oBaTenbHOI
IPOTPaMMBEI;
e UHbBIE IEPCOHAIbHBIE JaHHBIE,
NPE0CTaBIIIEMbIC
(bU3nUYeCKUMU JIUIIAMH,
HEOOXOIUMBIE IS
3aKIIIOYECHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCTIOJTHEHUS
HOPM 3aKOHO/1aTeJIbCTBA B
chepe oOpazoBanHus
Kareropun OO6yuatromuecst, UX POJUTENH (3aKOHHBIE MPEICTABUTEIH )
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsA 00pabOTKa 1 0€3 CpeACTB aBTOMATH3allUU, B TOM
00paboTku quCIe:
e MOJy4YEHHE MEPCOHANBHBIX JaHHBIX B YCTHOU U MUCBMEHHOH (popme
HETIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JTaHHBIX;
e BHECEHMS MEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPBI U
MH(POPMAIMOHHBIE CUCTEMBI U IOKyMEHTHI [1IKOITBI.
Cpoxu B teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI
00paboTku
Cpoku B Teuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOMi Jiell B 3aBUCUMOCTHU OT

XpaHEHUus

THUIIAa JOKYME€HTA, B KOTOPOM COACPKATCA IIEPCOHAIIBHBIC TaHHBIC




ITopsimox
YHUUYTOKEHUS

B cootBeTcTBHH C HOpH,Z[KOM YHUUTOXCHUSA U 00€e3IYBaHUs NEPpCOHAIBHBIX
JaHHBIX IIIKx07BI B 3aBUCHMOCTH OT THITA HOCHUTEIIS IEPCOHATIBHBIX TaHHBIX

2. lleab 00padoOTKHU: BLINOJHEHUS (PYHKIMIA M NMOJHOMOYMA padoToaaTesisi B TPYA0BbIX
OTHOLIIEHHUSIX, B TOM 4YHcJie 0013aHHOCTEH M0 OXpaHe TpyjAa

Kareropuun IIepconasibHbIE JaHHBIE CriennanbHble buomerpuueckue
JAHHBIX
[IEPCOHAIBHBIE | [IEPCOHAIIBHBIC
JlaHHbBIE JlaHHBIE
ITepeuenn bamunus, UMs, OTYECTBO; Ceenenus o N300pakenue Ha
JTAHHBIX T0JI; COCTOSIHUH doro n
I'PaX1aHCTBO; 310pOBbs BUJICO3AINCH,
JlaTa ¥ MECTO POKJICHHUS; HOJIyYEHHBIX C
nzoopaxenue (pororpadus); Kamep
[aCIIOPTHBIE JaHHBIE; HaOJII0ICHUS

aJipec perucTpalnmu no Mecty
JKUTEIIbCTBA;

azpec (hakTUYECKOro
IIPOKUBAHUS;

KOHTAKTHBIE JaHHBIE;
MHUBUAYAJIbHBII HOMED
HaJIOTOIlJIaTEIbIINKA;
CTpPaxoBOM HOMED
WHIWBUAYAJIBHOTO JINLIEBOTO
cuera (CHWJIC);

cBesieHus 00 0O0pa3oBaHuH,
KB (DUKAIIIH,
npoQeCCHOHAIBLHON
[IOATOTOBKE U NIOBBILICHUH
KBaTH(UKAIIH;

CEMEIHOE IOJIOKEHUE,
HaJIM4yue JIeTel, pOJICTBEHHbIE
CBSI3H;

CBEJICHU O TPYAOBOU
JESTEIIBHOCTH, B TOM YHUCIIE
HaJu4ue MOOUIPEHHH,
HarpaxaeHui u (MUin)
JTUCIUTINHAPHBIX
B3BICKAHUI;

JTaHHBIE O PETUCTPALIUU
Opaxa;

CBEJICHHSI O BOMHCKOM YUETe;
CBE/IeHUS 00 MHBAIUIHOCTH;
CBeZICHUsI 00 yAepKaHUU
AIMMEHTOB;

CBEJICHUS O JI0XO0JIE C
NpPEIbIAYIIEro MecTa paboThl;
UHbIE IEPCOHANIbHBIE JaHHBIE,




MPEIOCTABIISIEMbIC
pabOTHUKaMU B
COOTBETCTBUHU C
TpeOOBaHUSMU TPYAOBOTO

3aKOHOJIaTEeNCTBA
Kareropuu PaGoTHukM, KaHIUIATH HA pabOTY (COMCKATEIN)
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHask 00paboTKa U 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTkH qucie:
e TMOJYYEHHE MEPCOHANBHBIX JAHHBIX B YCTHOU U MUCbMEHHOHU (hopMme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECEHHUS MEPCOHATBHBIX JAHHBIX B )KYpHaJIbl, peeCTPbl U
MH(POPMALMOHHBIE CUCTEMBI U TOKyMeHTHI L1IkoIbI
Cpoku B teuenune cpoka neicTBus TPyAOBOro norosopa. g KaHAUAATOB — B
00paboTku TEUYEHHE CPOKA, HEOOXOJUMOTO ISl PACCMOTPEHUSI KaHAUIATYPhl U
3aKIIFOYCHHS TPYIOBOTO JOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIell B 3aBUCHMOCTH OT
XpaHeHUs TUMA JTOKYMEHTa, B KOTOPOM COJIep)KaTcs MEePCOHANbHbBIE IaHHbIE, B TOM
YHcIe B COCTaBe JIMYHBIX aed — 50 jer
[Mopsimox B cootBercTBuM ¢ [TopsakoM YHUUTOKEHHS U 00€3TMUMBAHUS TEPCOHATIBHBIX
YHAYTOXXEHUSI | JaHHBIX [1IKOJTBI B 3aBUCIMOCTH OT THITa HOCUTENSI TIEPCOHAIBHBIX TaHHBIX

3. leab 00padoTKu: peajn3anus rpakaaHCKO-NPaBOBbIX 10T0BOPOB, CTOPOHOI,
BBITOJI0NIpHOOpeTaTeIeM MM MoJIy4yaTesaeM KOTopbIxX siBiasercs Hlkosa

Kareropun IlepconanbHble NaHHBIE
JAHHBIX
[Tepeuenn e (amunus, UMs, OTYECTBO;
JAaHHBIX e [ACHOPTHBIE JAHHBIE;
e ajpec peructpanuu u (Wim) HakTUIeCKOro MPOKUBAHMS;
e KOHTAaKTHBIE JIaHHBIE;
e MHJMBUIYyaJIbHBIH HOMEp HAJIOTOIUIATENbIINKA;
e HOMED PacueTHOIO CYETA;
e HOMep 0AaHKOBCKOM KapThl;
e UHBIE IEPCOHAIbHBIE JAHHBIE, PEIOCTABIsIEMbIe (PU3MUECKUMHU
JUIaMH, HE0OXOIMMBIE IS 3aKTFOUEHUS U UCTIOTHEHHSI IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTH3upoBaHHasg 00paboTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTku quCIe:

e TMOJY4YEHHE MEPCOHANBHBIX JAHHBIX B YCTHOW U MUCbMEHHOHU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
e BHECEHHUS MEPCOHATbHBIX JAHHBIX B )KYpHaJIbl, PEECTPHI U




UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI 11Ikob!
Cpoxku B teuenue cpoka, He0OOXOIUMOTO JIJIsl UCTIOIHEHHUS 3aKJIFOYEHHOI'O 10I0BOpPa
00paboTKu
Cpoxu B Tedenue cpoka, ycTaHOBICHHOIO HOMEHKJIATYPOU JIEN B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COJIEP>KATCs IIEPCOHAILHBIC IaHHbIE
ITopsimox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUMBAHMS TEPCOHATBHBIX
YHUUYTOKEHUs | ZaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THUIIA HOCHUTEISI IEPCOHAIBHBIX TaHHBIX

4. lleab 00padoTKuU: 0oOecniedyeHue 0€30MACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
ITepeuenn e (ammius, UM, OTYECTBO;
JTAHHBIX e IIaCHOPTHBIE IAHHBIC;
e ajpec peructpanuu u (Win) GaKTHUIECKOro MpOoKUBAHUS;
e KOHTAaKTHbIC JaHHBIC
Kareropun [Tocernrenu ko
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3aLMH, B TOM
00paboTKu qHcle:
e MOJy4YEHHE MEPCOHANBHBIX JaHHBIX B YCTHOU U MUCBMEHHOH popme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JIaHHBIX;
e BHECEHHs NIEPCOHAIBHBIX JAHHBIX B )KYPHAJbl, PEECTPHI U
MH(OpPMaLMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKobI
Cpoxu B teuenne nepnona HaxoXk1eHUs MoceTuTeNs Ha Teppuropun [lIkonsr
00paboTKH
Cpoxu B TeueHune cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH €I B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COJIEP>KATCs IEPCOHAIbHBIE TaHHBIE, B TOM
yrciae MUHUMYM 30 Hel B OTHOLICHUHM 3alliucel KaMep BUACOHAOIIOIeHUS
ITopsimox B cootBercTBum ¢ [TopsakoM yHHUTOKEHUS U 00€3TMUMBAHMS TEPCOHATIBHBIX
YHUUTOXKEHNA | JaHHBIX [IIK0JBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS MIEPCOHANIBHBIX JaHHBIX

4. YciaoBusi 00pad0oTKH NepCOHAJBHBIX JAHHBIX

4.1. llIkona ocymecTBiseT cOOp, 3aMUCh, CHCTEMATU3AIINIO, HAKOIICHHE, XpaHEHUE, YTOUYHEHUE
(oOHOBIIEHME, W3MEHEHHE), H3BJICUCHHE, UCIONb30BaHUe, IMepeaady (pacrnpocTpaHeHHUE,
MpeoCTaBlIeHUe, JOCTYI), 00e3IUYuBaHue, OJOKMPOBAaHUE, YyHaJeHHE U YHHUYTOKEHHUE
NEPCOHANBHBIX JAaHHBIX B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM O IEPCOHAIBHBIX JIAHHBIX U
JIOKaJTbHBIMU HOPMATHBHBIMH akTaMu [LIKoJIbI.




4.2. Bce nepconanbuble naHsble lllkona momydaer oT cyObeKTa NMEpCOHANbHBIX JaHHBIX, a B
cilydasix, Korja cyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIIEHHOJETHUN, — OT €ro poauTesneH
(3aKOHHBIX MPEJICTABUTENECH ).

4.3. TTonyuenue o 00pabOTKy NMEPCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JAHHBIX I pacrpocTpaHeHus, 1lIkona ocymiecTBiser ¢ COONIOEHUEM 3alpeTOB U YCIOBUA,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, llIxosa 0OpabaThIBaET NEPCOHATBHBIC TAHHBIC:

e 03 UCIOJIB30BaHUS CPEACTB aBTOMATU3AIINH;
e C HCIOJB30BAaHHUEM CPEJICTB aBTOMATHM3alldd B IIporpamMmax M HH(POPMaIMOHHBIX
cucremax: «1C: 3apniama u xaopory», «1C: bubauomexay, « dneKmpoHHbLIL OHEBHUK,
«IIpoxo0 u numanuey.
XpaHeHue MepCOHAIbHBIX JTAHHBIX:

4.5.1. lllkona XpaHUT MMEePCOHATBHBIC JAaHHBIC B TEUCHUE CPOKA, HEOOXOIUMOTO ISl TOCTHKEHUS
neneil ux o0pabOTKH, a JOKYMEHTHI, COJCpIKAIINE MEPCOHAIBHBIC JaHHbBIC, — B TCUCHHE CPOKa
XpaHEHUsI IOKYMEHTOB, MPEIYCMOTPECHHOTO HOMEHKIIATYPOU JIeN, ¢ y4ETOM apXHBHBIX CPOKOB
XpaHCHHUSI.

4.5.2. TlepconanbHble JaHHBbIe, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTENSNX, XPAHITCS B
3anmupaeMbIx ImKadax Ju00 B 3aITMPaeMbIX TOMEIIEHUSIX, TOCTYIT K KOTOPBIM OTPaHUYCH.

4.5.3. IlepcoHanbHble AaHHBbIE, 0OpadaThIBaeMble C MCIIOJIb30BAaHMEM CPEJICTB aBTOMAaTH3alUH,
XpaHATCS B TAKOM TOPSJIKE M HA YCIOBUSX, YTOOBI HCKITIOYUTH HETIPAaBOMEPHBIN WM CITy9aliHbINA
JOCTYIl K HHUM, YHUYTOXXCHHME, W3MEHEHHEe, OJIOKMpOBaHHE, KOIHUPOBAHHE, IPElIOCTaBJICHUE,
pacIpoCTpaHEHHE IIEPCOHANBHBIX JIAHHBIX, & TAKXE WHbIC HEIPaBOMEPHBIC JACUCTBUSA B
OTHOLLIEHUHU [TEPCOHANIBHBIX JTAHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 3a 00pabOTKYy MepcoHaNbHbIX AaHHBIX B lllkosie, mpekpamiaiT ux
00pabaThIBaTh B CIEAYIOLIUX CIydasix:

e JIOCTUTHYTHI LIeJI1 00paOOTKH NEPCOHANBHBIX JIaHHBIX;
e HCTEK CPOK JIEHCTBUS coryacus Ha 00pabOTKy NMepCOHANIbHBIX TAaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEPCOHATBHBIX JaHHbIX;
e 00paboTka MepcoHaIbHBIX IaHHBIX HEMPABOMEPHA.
4.7. Ilepenaya nepcoOHabHBIX TaHHBIX:

4.7.1. llIxona obecnieunBaeT KOHPUACHIUAIBHOCTh MEPCOHAIBHBIX JIAHHBIX.
4.7.2. lllkona neperaer NEPCOHAIBHBIE JAHHBIE TPETHUM JIMIAM B CIIEIYIOIINX CIIyqasx:

e CyOBEKT MepCOHaNbHBIX JJAHHBIX J1aJl COTJIACHE Ha Mepeiayy CBOMX JaHHbBIX;
e Iepenarh JJaHHbIE HEOOXOIUMO B COOTBETCTBHHU C TPEOOBAHUSAMH 3aKOHOJATENbCTBA B
pamMKax yCTaHOBJIEHHOW MPOLEAYPHI.
4.7.3. lllkona He OCYIIECTBIISAET TPAHCTPAHUYHYIO NIEpeIady NEPCOHAIBHBIX JaHHbIX.

5. Axkryanm3anus, ucnpasJjieHue, ylajJeHue 1 YHHUYTOKeHHe MePCOHAIbHbIX JaHHbIX,
O0TBEThI HA 3aANPOCHI CYObEKTOB NMEPCOHATbHBIX JAHHBIX

51. B cIydac MpeaoCTaBJICHUA Cy'6’beKTOM MNEpCOHANIBHBIX  JTAHHBIX, C€ro 3aKOHHBLIM
MNpEaACTAaBUTCIIEM (i)aKTOB O HEIOJHBIX, YCTApCBUIUX, HCIAOCTOBCPHBIX WJIHW HE3aKOHHO
MOJIYYCHHBIX IMEPCOHAJIBHBIX HTAHHBIX IIxomna AKTYaJIM3UpyeT, UCHPABJIIACT, 6HOKI/IpyeT, yAaseT
HJIM YHUYTOXACT UX U YBEAOMIIACT O CBOUX I[CP'ICTBPIXX CY6’beKTa NEPCOHAIBHBIX JaHHBIX.

5.2. Ilpu pocTmwxeHUH neie oOpabOTKHM MEepPCOHATBHBIX JAHHBIX, a TAKXKE B CIIydyae OT3bIBa
CyObEKTOM IEpPCOHANBHBIX [JaHHBIX COIJIaCMsl Ha O00pabOTKy NEpCOHAJIbHBIX JAHHBIX
MIEPCOHAJIBHBIC JAHHBIC IOJICKAT YHUUTOXKCHUIO, €CIIM MHOE HE IPENYCMOTPEHO IOrOBOPOM,
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CTOPOHOH, TOJy4areneM (BBIFOJONpHUOOpETaTesieM) IO KOTOPOMY  SBISICTCS  CYOBEKT
[IEPCOHAJIBHBIX JTaHHBIX.

5.3. VHuYTOXEHHE JOKYMEHTOB (HOCHUTeNel), COJepKalluX I[epCOHAIbHbIE JaHHbIE,
IPOM3BOJUTCS B COOTBETCTBHU C IIOpSIKOM YHUYTOXXKEHHUS M O0E3JIMYMBAHUS TEPCOHAIBHBIX
JaHHbIX 11IKOJIbI B 3aBUCUMOCTH OT THIIA HOCUTEJIS IIEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE ITyTEM
U3MENbYCHHS HIpeiepe, CTUPaHUs WK (POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANbHBIX AaHHBIX WJIM €ro 3aKOHHOTrO mpejacTaButens IlIkoma
coobmaer emy uHpopmanuio 006 00pabOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
HOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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